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Subject:
Background Check Policy
Title of Policy/Procedure:  Policy/Procedures Manual
Purpose

The purpose of this policy is to protect the interest of Springtown Lions Club and the children who participate in activities organized through the Springtown Lions Club (SLC). 
Purpose of Revision

NA

Policy Scope of Use
All operations within the Springtown Lions Club
Policy Description
In an effort to protect the interest of the Springtown Lions Club and provide a safe environment for the children who participate in activities organized through the Springtown Lions Club, a criminal background check shall be mandatory for an individual to be a member of the Executive Board, Sport Boards, other Springtown Lions Club committees, and any person that is authorized or will be in continuous contact with children participating in Springtown Lions Club activities in an official capacity on behalf of the Springtown Lions Club as determined by the Executive Board/Sport Board/Committee, including, but not limited to the following:
· Head Coaches

· Assistant Coaches

· Water Persons/Team Moms
· Photographers
Only individuals that have been officially recognized by a Springtown Lions Club sport board to be a representative of a team may be allowed to be on the field, sidelines, court or practice area during games and practices. 
Background check requirements
All candidates shall be checked at a minimum once annually before participating in any activities where the individual will be in continuous contact with children and/or on a Board or Committee of the Springtown Lions Club. If a candidate had a report with offenses and is approved for a position, the Background Check committee may require an additional background check before the normal annual check is performed.
Background checks may include:

· Criminal Records

· Credit Reports

· Verification Reports

· Sex Offenders Registry

Sport Boards that are a part of an area interleague association that has a requirement to perform a background check through them will be allowed to use the background check that is required by the association in place of the Springtown Lions Club background check, provided that the disqualification requirements for the league are equal or more stringent than the Springtown Lions Club disqualifications. Background checks performed by an association shall only be good for candidates that will perform functions for teams within that sport. If a candidate holds similar positions within other Sports or is a member of the Sport Board then a Springtown Lions Club Background Check shall be performed.
Disqualifying offenses
Candidates that are currently on parole and/or probation, have been charged/awaiting court disposition for an offense and/or convicted within the past two years for any assault/alcohol/child related crime or any crime above a class C misdemeanor shall be disqualified from continuous contact with children in an official capacity on behalf of the Springtown Lions Club, as of the disposition date. Candidates with misdemeanors will be reviewed by the Background Check Board, a felony within the last 10 years will automatically disqualify a Candidate, and a felony older than 10 years will be up for review by the Board.

The following is a list of convicted offenses that will automatically disqualify a candidate from being approved no matter the length of time since the offense occurred.

Assault (including aggravated and sexual)
Aggravated kidnapping

Aggravated Robbery

Crimes against children (including but not limited to abandonment, abuse, endangerment, pornography, possession or promotion of pornography, enticement, solicitation, sale or purchase of, injury to, indecency)

Criminally Negligent Homicide

Deadly Conduct

Incest

Indecent Exposure

Injury to Elderly or Disabled

Intoxication Manslaughter

Kidnapping

Manslaughter (involuntary or voluntary)

Murder (including capital murder)

Prohibited Sexual Conduct

Prostitution (including promotion of, aggravated promotion)

Rape

Sexual abuse

The following will disqualify a candidate from holding any position where the candidate is expected to perform any monetary transactions. 
Theft
Fraud

Money Laundering

Misappropriation of funds or any other offense involving monetary transactions

The following offenses upon review of the Background Check committee may disqualify a candidate from being approved based on: if it is their first offense, they are not currently under probation for the offense and the length of time that has passed since the offense has occurred. Two or more separate offenses of the same offense or if currently on probation for the offense will automatically disqualify.
Arson

Delivery of Marijuana

Manufacture of or delivery of a controlled substance or other dangerous drug

Any violation of law intended to control the possession or distribution of any controlled substance or illegal drug.

Possession of Marijuana

DWI/DUI
Theft

Money Laundering/Misappropriation of funds
Any other offense involving monetary transactions
Any offense not listed in this document as an automatic disqualification shall be at the discretion of the Background Check Board as to if it is a disqualification.  

Background Check Board
A Background Check Board shall be created who shall review all background information returned with offense entries to determine the candidate's eligibility. The committee shall consist of the Springtown Lions Club Executive Board and Commissioners. All information obtained to make a decision shall be strictly confidential. The committee shall make every effort to obtain enough information to make an informed decision and candidates may be notified of potential disqualification prior to a final decision being made and granted a hearing with the Background Check Board to give additional information on circumstances pertaining to the offenses found or provide character witness(es) who can attest to how the individual has changed their life since the offense occurred. All decisions made by the Background Check Board are final and may not be appealed. 
Record retention

All printed criminal history record information for candidates will be promptly destroyed following a decision on eligibility. Any committee meeting minutes regarding eligibility shall be filed and annually reviewed for retention by the Background Check committee. Any information discussed on group me, text, or email is to be kept strictly confidential, and all Background Check Board Members must sign a confidentiality agreement. 
Springtown Lions Club Rights

The Springtown Lions Club reserves the right to allow or disallow continuous contact with children participating in Springtown Lions Club activities or who may be involved in monetary transactions is at the sole discretion of the Executive Board.
Procedure
The Commissioner/Chair of the Board that an individual wishes to participate in and that requires a background check shall provide the individual the link to enter their personal information and authorize the background check. The Commissioner/Chair shall inform the Springtown Lions Club Secretary the names of candidate(s) needing to have background check(s) performed. 
The Secretary shall run the check for all individuals that have not had a background check within the last year and provide the results to the Background Check Board for review when a background check comes back with an entry for an offense. 
The Background Check Board shall review all background checks with entries of offenses and determine if further information is needed from the candidate or if a hearing is warranted to make an informed decision. Once all pertinent information is obtained the Board shall make a final decision on the candidates' eligibility.
Responsibilities 
It is the responsibility of the Marketing and Communications Chair to maintain on the Springtown Lions Club Website a Background information page that contains current requirements, automatic disqualifications and notification that by submitting information for a background check that the candidate agrees to abide by the requirements.

It is the candidate's responsibility to provide accurate information and to notify Springtown Lions Club if an Arrest/charges have been filed for an offense within 15 days. If the Springtown Lions Club is not notified of any arrest/charges, the candidate will be suspended until disposition of charges.
It shall be the responsibility of the Head Coaches to make sure all individuals participating in Springtown Lions Club approved team scheduled events have received authorization from the Springtown Lions Club Sport Board. 
It is the responsibility of the Sport Boards/Committees to assure that all individuals volunteering or participating in Springtown Lions Club approved events have been cleared by the Background Check Committee within the last year. Sport Boards/Committees shall not authorize an individual to participate until a criminal background check has been completed and the individual has been approved to participate by the Background Check Board. The Sport Board/Committee and the Springtown Lions Club Secretary/Background Check Board shall work together to ensure all backgrounds are performed in a timely manner.

It is the Springtown Lions Club Secretary’s responsibility once notified of a candidates need of a background check to verify that all required information is filled out; verify if a check has already been performed within the last year or if a new background check needs to be ran. If a report received shows no offenses then the sport board/committee requesting the background check shall be notified that the candidate is approved. If a report received shows offenses then the Background Check Board shall receive the report and determine if further information is needed to make a determination or if the candidate should be notified and requested to provide additional information or a hearing be held. Once all information is obtained, the Board shall make a final decision if the candidate is to be approved or denied.
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